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POLI CE OFFI CER

(Competitive Class)

GENERAL STATEMENT OF DUTI ES

This is the beginning level of work in the police departnent
i nvol ving training and routine patrol work in the protection and
saf eguarding of life and property. Enployees of this class are
responsible for the enforcenment of state and nunicipal |aws,
regul ati ons and ordi nances. Enployees usually work in conpany
with and receive assistance from a nore experienced enpl oyee.
Work involves making regular patrols and investigating
accidents, crines, or suspicious activity in accordance with
prescri bed departnmental rules and regulations and desk work
assisting the Sergeant wth clerical/dispatcher duties.
Enpl oyees are usually given a special training course in police
met hods and the wuse of police equipment prior to duty
assi gnnments. Enployees of this class nmust use independent
j udgenent when faced with enmergency situations. Work is checked
by superior officers through inspection and observation.

EXAMPLES OF WORK
(Exanples |listed below are illustrative only and are not
i ntended to be inclusive or exclusive.)

Assists in patrol work usually in conpany with anot her officer;
makes reports to headquarters by radio and tel ephone.

Enforces notor vehicle laws, the State Crim nal Code and parki ng
or di nances; renders informational aid and assistance to
motori sts and other citizens.

Checks model, make and |icense nunber of passing vehicles to
regain stolen cars and pick up wanted persons and vi ol at ors.

| nvestigates vehicles parked illegally, abandoned, or under
suspi ci ous circunstances.

Directs traffic to reduce and elimnate congested traffic
condi tions.

Aids in investigating accidents, keeps bystanders out of danger;
renders first aid; questions witnesses and drivers; investigates
and prepares reports of conditions and cause of accidents;
supervises the renoval of injured persons to hospitals and
supervi ses the renmoval of debris to restore traffic.

Makes arrests and prefers charges, appears in court as a
W t ness.

Aids in maintaining order in crowds and in public gatherings.

RA 04-10-00



PO page 2 of 2

Assists the Sergeant at station in clerical and dispatcher
duti es.

Attends classes of instruction, reads and studies assigned
materials and prepares for standard performance of work and
advancenent .

Perfornms various related duties as assigned or required.

QUALI FI CATI ON REQUI REMENTS

Must neet all requirements of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

Must have a high school diploma or a valid Certificate of
Equi val ency issued by a State Departnment of Educati on.

After offer of enploynent, but before beginning work in this
cl ass, nmust pass a nmedi cal exan nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

Must not be |less than nineteen (19) years of age immediately
precedi ng the closing date of application to board.

Must not be over forty-five (45) years of age immediately
precedi ng the closing date of application to board.

Prior to beginning work in this class, must obtain and maintain
a valid Louisiana driver's license.

RA 11-29- 65
Rev 11-26-76
10- 24-77
04-06-93
12-15-94

04-10-00



